
 
 
 

Founded in 1865, Bath Rugby is one of the oldest professional rugby clubs in the world. The Club has a 
proud heritage of success and was the preeminent rugby club during the 1980s and 1990s, winning 6 
domestic league titles, 10 domestic cup titles and the Heineken Cup in 1997/98. Under new ownership since 
2010, the Club is continuing to invest in developing one of the most successful clubs, both on and off the 
pitch. 
 
The Marketing and Communications department is looking for an outstanding candidate with a creative 
outlook and commercial focus to take on the interim role of Junior Communications Assistant. The role 
offers an opportunity for personal and professional development within a progressive, exciting, dynamic 
team, and a business at the forefront of professional sport. 
 
This is a full-time, fixed-term contract, lasting until end May 2018 This role has the possibility to be extended 

 
 
Position: 
 

 
Junior Communications Assistant   

 
Location: 
 

 
Based at;  
 

 Farleigh House, Farleigh Hungerford, Nr Bath   

 Requirement for out of hours work, to cover matchday communications at 
Home and Away fixtures on a rota basis  
 

 
Main Purpose: 
 

 

 To generate exceptional content for the Club’s communication channels, to 
assist with all communications to the Club’s stakeholders, including staff, 
media, supporters and partners, and to manage the players appearance 
administration process. 

 

 To create relevant and engaging content for the Club’s communication 
channels, including the website, social media and Club emails.  

 

 To create copy for and edit the matchday programme, in conjunction with the 
programme’s external editor and the PR Executive.  

 

 To support on Bath Rugby matchdays (home) with pre- and post-match media 
operations. 
 

 To ensure the smooth organisation and planning for all player appearances 
across all relevant departments, commercial & community partnerships.  
 

 To support with ensuring the Club website is regularly updated, including 
fixture updates and player profiles.  
 
 

 
 

 
Job Role: 

 

 To create relevant and engaging content for the Club’s communication 
channels, including the website, social media and Club emails. This will cover 



all areas of the Club, including Rugby, Academy, Community and Club news.  
 

 To provide copy for and edit the matchday programme with assistance from 
the PR Executive. Including proof-reading, writing, collating, ensuring all 
sponsorship and advertising requirements are met.   

 

 To provide copy for the away matchday programmes, as requested by the 
opposition clubs. 

 

 To assist with the Communications responsibilities in the lead-up to and on 
matchdays to ensure the smooth running of all media elements. This includes, 
but is not limited to; handling all media accreditation and parking requests, 
provision of team sheets, social media updates, creation of the match report, 
and hosting and dealing with requests from all media.  
 

 To support with ensuring the Club website is regularly updated. This includes 
content generation, regularly updating biographies, stats and headshots for the 
Senior and Academy squads and staff.   
 

 To log the game and player stats weekly, ensuring they are kept up to date, 
and relevant personnel informed of any approaching milestones.  

 
 

 To manage the player appearance process, ensuring all appearances are 
closely monitored and logged in accordance with player contractual 
obligations. 

 

 Any other duties as directed by your line manager and /or the senior 
leadership team commensurate with the level and expectations of the position. 

 
 

 
Reports to: 
 

 
PR Executive 
 

 
Candidate 
Requirements: 

 

 Knowledge of Rugby and the ability to articulate this both verbally and in 
written communications desirable 
 

 Excellent organisational skills, desire to take on responsibility and high degree 
of personal motivation and drive. 
 

 Candidate expected to demonstrate diligence and attention to detail. 
 

 Outstanding communication skills and proven ability to work effectively in a 
team. 

 
 Knowledge and understanding of media  

 

 Experience of working in a busy press office or as a qualified journalist 
desirable 
 

 Excellent proof reading and copy writing skills. 

 
 Expected to be able to demonstrate a level of independent thought and 

creative thinking. 
 

 Candidate should be located within reasonable drive time and hold full driving 
licence 
 



 
Applications 
should be 
made to:    
     

 
 
 
Please apply to opportunities@bathrugby.com  by xxx 

 
Closing date: 

 
 

 

mailto:Natalie.nichol@bathrugby.com

